
Bio-Orders Searches and recurring orders. 
 
Recurring orders may be placed via email including the original order number to bio-
dispensary@umich.edu  
 Note. It will be helpful to have copies of recurring orders from the old system, as 
the old system will be unavailable after November 30th. 
 
To perform a search, select “Search” from the left column of the Footprints home page.  

• Searching for specific orders can be done with any data field in the system, 
including date ranges.  

• The easiest method of searching is to use the “Keyword (any field)” field. This 
search will query your data against all fields. 

     
     

 

mailto:bio-dispensary@umich.edu
mailto:bio-dispensary@umich.edu

